Mpunoxenue N 18

K npukasy 06 yueTHO nonutuke

(B peaakumu npukasa ot 19.05.2025 Ne 291-0)

MeToauyeckue ykasaHus no npumeHeHmio TaGens yyeta UCNoNb30BaHuUs paboyero BpeMeHu
(kon popmbl 0504421)

O6uwue nonoxeHus

Tabenb yuyeta ucnonb3oBaHus paBoyero BpeMeHwu (. 0504421) (panee - Tabenb (. 0504421))
MPAMEHSACTCA ANA y4ETa NCMONb30BaHNSA paGoyero BpeMeHI N PerucTpaLv pasnuyuHbIX Cyyaes OTKIOHEHM
OT HOpMasIbHOro MCNONb30BaHNS paboyero BpeMeHu.

Tabenb (. 0504421) BegeTcs NULAMM, HasHaYEHHbLIMY NMPUKA3OM MO YYPEXOEHUIO, EXEMECAYHO B
paspese CTPYKTypHbIX NogpasaeneHnii Ha GymaxHoM HocuTene.

Tabenb (d. 0504421) OTKpbIBAETCS EXEMECSHYHO 3a 2-3 AHA 0O Hayana pacyeTHOro nepuoga Ha
ocHoBaHun Tabens (. 0504421) 3a npoLunbIin MecsiL.

MsmeHeHns cnncouHoro cocrtaesa paGoTHukoB B Tabene (. 0504421) npomsBoOASTCA Ha OCHOBaHUW
AOKYMEHTOB M0 y4eTy Tpyaa 1 ero onnarbl (Y4eTy kaapoB, UCNOoNb3oBaHNs paboyero BPEMEHM).

3anonHeHHblii Tabenb (gp. 0504421), nognucaHHbIii OTBETCTBEHHBLIMM AOMKHOCTHLIMU  fMLaMM
EXEMECAYHO, chaeTcs B Oyxrantepuio ANs NpoBeAeHUs pacyeTos. Tabensb (. 0504421) ucnonbayetca gns
cocTaeneHuns PacyeTHo-nnarexHoin BefomocTty (db. 0504401) (PacyeTHoi BegomocTu (. 0504402).

Mpyu oBHapyXeHUU NULOM, OTBETCTBEHHLIM 3@ COCTaBlIEHUE W npeacrasneHue Tabens (d. 0504421),
(haKkTa HeOTPaKEHUS OTKMOHEHMUI UMM HENOMHOTHI NPEeACTaBMNEHHbIX cBefeHnit o6 yyete paboyero BpemeHu
(MpeactasneHve paboOTHUKOM MUCTKA HETPYAOCMOCOBHOCTH, npukasa (pacrnopsikeHws) O HanpasneHun
paboTHNKa B KOMaHAMPOBKY, npukasa (pacnopsxeHns) o npefoCTaBneHMM OTNycka paboTHUKY W LOpyrux
HOKYMEHTOB, B TOM 4UCne B CBSI3M C MO3AHAM NPEACTaBNEHWEM LOKYMEHTOB), MULO, OTBETCTBEHHOE 3a
cocrasnenne Tabens (. 0504421), obssaHO yuecTb HeobXoauMble U3MEHEHWS W  NpeacTaBUTb
KoppekTupytowuit Tabenb (. 0504421), cocTaBneHHbIit C y4eTOM U3MEHEHMil.

lMpuMeHeHue u 3anonHenue Tabens
B rpadhe yueTHbIn HoMep ykasbiBaeTcsi TaBenbHbIi HoMep paboTHuKKa.

B Tabene (. 0504421) peructpupyiotcs Cly4au OTKITOHEHUIN OT HOPMAasbHOro UCMOSb30BaHNS paBoyero
BPEMEHN, yCTaHOBMEHHOro npasunami BHYTPEHHEro TPy40BOro pacnopsfka, wnu akTuyeckue 3aTpaThbl
paboyero BpemeHu.

Mpy perucTpauum cakTudeckux satpat paboyero BpeMeHn paboTHUKA 3aNMUCHIBAETCS B rpadpbl ¢ 5 no 37.

ExemecauHo, oTBeTCTBEHHbIM 3a BegeHue Tabens (. 0504421), oTpakaeTca KONMYECTBO LHEN (4acoB)
HEABOK (A1BOK), a Taloke KONMYECTBO YacoB Mo BMAAM nepepaboTok (3ameLyerve, paboTa B NpasgHUYHbIE AHW,
paiboTa B HOYHOE BPEMs 1 Apyrve Biabl) C 3an1chbio 1X B COOTBETCTBYtOWMe rpadpbl 38-46 (ans BY3a n HULa)
W rpacpbl 38-52 (ans KnuHuku).

3aronHerHbIi Tabenb (. 0504421) noanuceisaeTcs TMLIOM, Ha KOTOpOe BO3MOXEHO BefeHue Tabens
(cp. 0504421).

B cTpoke "Bupg Tabens" ykasbiBaeTcs 3HaYeHne "nepsunuHbIA", Npu npeactaeneHun Tabens (cb. 0504421)

C BHECEHHbIMU B HEMO U3MEHEHWUSMU, yKa3biBaeTCA 3HaYeHue "KOPPEKTUPYIOLWIA", NPK 3TOM NpW 3anoMfHeHNUN
nokasarens "Homep KOpPEKTUPOBKM" ykasblBaeTCs:

- Uudpa "0" npocTaBnseTcs B cry4ae npefcrasneHuns NuLUoM, OTBETCTBEHHbLIM 3a COCTaBneHue Tabens
(¢p. 0504421), nepsiyroro Tabens (. 0504421);



- UMpbl, HaumHas ¢ "1", NpoCTaBnsIoTCS COrNacHo NopsAKOBOMY HOMeEpY KoppekTupytollero Tabens (.
0504421) (KoppeKTUPOBKY) 3a COOTBETCTBYIOLLMI pacHeTHbI nepuoa.

HaHHble koppekTupytolero Tabens (. 0504421) cnyxaT oCHOBaHMEM A1 nepepacyera 3apaboTHOW
nnatbl 3a kaneHjapHble MecALbl, NPeALecTByoLLMe TEKYLLEMY MECSLY HayuCneHus 3apaboTHO| nnarTbl.

Tabenb (d. 0504421) 3anonHsieTcs 3a Nepuoa, 3a KOTOPbI NPelyCMOTpeHa Bbinnara 3apaboTHow nnaTbl.

Meproabl 3anonNHEHUsI U CPOKN NPEeACTaBneHus B Byxrantepuio Tabensi (¢. 0504421) onpeaensioTcs
AKTOM y4peXaeHust B pamKkax (HOPMUPOBAHWS y4eTHOW MOMUTUKA YUYpeXAeHUs B 4acTu rpaduka

AOKymeHTOoO60pOoTAa.

Mpu 3anonHennn Tabens (cb. 0504421) npumeHsioTCs creaytoLmre ycnoBHble 0603Ha4YeHUs:

Haunmenosanme - BykBenubIit
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yUEOHBIN)

Otmyck mo 6epeMeHHOCTH U poaam b
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Hlon. oTiyck 6e3 coxpaHeHHs 3apaboTHOM IIaTh Jb
BonpHuyHEbIH b
boJbHUYHEI HeoITaYnBaeMBbIit T
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Uporyxn N 1)
Pabora B pexume HenoaHOro paGovero BpeMeHn HC
BrixozHble quu B
JlomoHATENbHBIE BRIXOHBIC IHHU (OriauuBaeMble) OB
JlONOJTHUTENBHBIE BBIXOIHBIE THH HB
(HeonnauMBacmbie)
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[Ipocroii o BuHe paGoTHUKA BII
Ot1cTpanenye ot paboTHI ¢ OIIIATOM | HO
Otcrpanenue ot paGoThl 6e3 omIaTs! Hb
IIprocranoBka paGoTsI B Cityuae 3a/1epKKu H3
BBIIJIATHI 3/T1
[lepepbIBBI 17151 KOpMIICHHUS pebeHKa KP
[poxoxcienne aucnancepusamn A
Beuepuue yacsi ) _BY "
[Ipa3anuky 6e3 MOBKIIEHHO OILIATEI I
CBepxypouHble 6e3 MOBBIIEHHOH OILIATHI CH
'Hounrre gacer 60% YH
OmraunBaemble HepaOoume THH OH
[Iprocranosienre TpyA0BOTO 0roBopa LELTL
[ToBpnueHue KBaTU(PUKALIH C YACTHYUHBIM [TKyg
OTpPBIBOM
IloBbienune kpamupuxarmm 6e3 oTphIBa 1K
KomanmpoBKka B BBIX.JIEHb (4ac) B IBOHHOM K2
pasmepe
KoManMpoBKa B BBIX.JIeHb (4ac) B OJIMHAPHOM K1
pasmepe
JlexypeTBo Ha jiomy ’ ’ Pivi
PaGora B BEIXOIHOM JieHb (KapaHTHH) PBK
HesiBku ¢ paspemenust agMuaucTpanmn A
JIBxka COVID K

B Tabene (¢. 0504421) sBasercs JOMyCTHMBIM H3MEHEHHeE (Cy>kenme, pacIIupeHne) pasmMepoB
rpad 1 CTPOK C y4eTOM 3HAYHOCTH MOKA3ATEICH, a TAKKe TOTOJHEHHE KOTHICCTRA CTPOK U rpad.

Tabenb yuera ucrons3osanus pabodero BpeMennu (b. 0504421) Benercs nuuaMu, Ha3HAYECHHBIME
TIPHKA3OM II0 yUPEKACHHIO, ©XEMECATHO B Paspes3e CTPYKTYPHBIX I0pas/e/IeHHH, Ty TeM 3amoHeH s
B mporpamme 1c¢ 3apriata u Kaapkl rocy 1apcTBEHHOTO YUPEIKICHHS C MOCJIEYIOIIMM BBIBOJIOM TaOes
Ha nevark. IlevatHas dopma Tabenms ydera WCIONB30BaHHS pabodero Bpemenu (¢. 0504421)
TNIOJITHCaHHAst COOCTBEHHOPYYHBIMH MOIHCSIMH JTHII, npenycMoTpeHHbIX IIpukazom Munduna Poccun
or 30.03.2015 N 52u, npenocrapisercs B OyXranTepuio JBaXIbl B Mecsl| (3a NEPBYIO u BTOPYIO

ITIOJIOBUHY MeEcCsIIA.




